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General Remarks 
www.oudomxay.info offers development organization the possibility to include 
information on development activities, where tourists are welcome to participate. 
Responsibility for the information is on behalf of the organizing organizations. 
Nonetheless, the PTD reserves the right to delete information not appropriate for 
www.oudomxay.info 
 
This Manual offers the necessary information to include relevant data. We offer a broad 
data system, including the possibility to enter files and pictures related to your 
development activities. We ask to use these possibilities carefully, otherwise we have to 
constrain their usage. Above all, please take care to confine your pictures and files to a 
reasonable size. 
 
For further information please do not hesitate to contact the PTD Oudomxay. 
 
 
 
 
With all actions, consider the advice to  
 
 
 

Always  
know what you do 

if you change data on the website! 
 
 
 

The following pages should help you with that. 
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Login 

 
 
Use Login and Password to enter your personal activity management system. 
 

 
 
Now you have three opportunities: 

A) Add a new activity entry 
B) Show your activity entries to edit them 
C) To Leave the system, click on Logout 
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New Entry 
 

 
 
If you enter a new activity, please fill in the following information: 
 

A) A Title 
B) Short information (including dates), which will be shown on the frontpage of 

development activities in the list as well as a lead text in the detailed description 
 

 
 

C) A longer description, where you can add files and pictures as well 
D) If all the information is correct, choose “Publish” to let all visitors of the page 

see your entry 
 
ATTENTION: if you are inactive for 15 Minutes, the information will be reset and your  
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Edit Entry 
 
Editing an entry is not different from adding. You can edit an entry by choosing your 
relevant entry and click on the edit sign. 

 
 
 

Delete Entry 
 
Choose the relevant entry (see Edit Entry) and click on “Delete”. 
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Enter detailed information 
 
In the detailed information you have a lot of possibilities to upgrade your activity entry. 
 

 
 
Enter in the second textbox the main information. You can use the symbols like in 
Word: 

A) Text Styles 
B) Bullets and Numbering 
C) Links 
D) Tables 

 
How to enter pictures will be shown next. 
 
Add pictures 
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A) Choose the picture symbol from the edit task list. 
B) Choose the explorer to find a picture 

 

 
 

C) Choose the image folder 
D) Choose a picture OR 
E) Browse for a picture on our local computer 
F) And upload the picture on the server before you can choose it (see D) 
G) Add additional information on the picture like size and border 
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Add hyperlinks 

 
To add a link to the text 

A) Select the text/picture you want to link 
B) Click on the link sign 
C) Type in a link 
D) or choose a link from the link list 
E) or click on the explorer sign to add a file 
F) Define if the link should be open in the same or in another window (pdf.-files 

and links to external websites should be opened in another window) 
 
I) Add file to link  
 

 
 
To link to a file 

A) After open the link window (see above) choose the explorer sign 
B) Browse for the file you want to add 
C) Upload the file by clicking on upload 
D) Choose the file 


